	Empty Homes Strategy: Vacant Property Visit Record [v3.1]


	Address:
	
	
	
	
	Surveyor:
	NPG 

	
	
	
	
	
	
	
	
	
	
	

	
	
	Visit Date:
	D
	D
	M
	M
	Y
	Y

	
	
	
	

	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	General Condition - First Impression
	
	
	
	Occupation / Vacancy
	

	Derelict
	A
	
	Storeys in Building
	
	
	Occupied
	
	A

	Serious disrepair
	B
	
	Storeys in Vacant Dwelling
	
	
	Vacant for sale/let
	
	B

	Minor disrepair
	C
	
	
	
	Vacant being modernised as at visit
	
	C

	Poor condition
	D
	
	Problems relating to emptiness
	
	Vacant (not for sale, mod., or to let)
	
	D

	Good condition
	E
	
	Infestation 
	
	
	Unlicensed occupation
	
	E

	Being renovated
	F
	
	Accumulations  
	
	
	

	Renovation complete
	G
	
	Vandelism
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	Poor Security 
	
	
	How certain are you it is vacant?

	Structural Condition
	
	Arson 
	
	
	Probably vacant
	
	A

	Roof 
	
	
	Graffiti 
	
	
	Definitely vacant
	
	B

	Chimney
	
	
	Key: A: Yes  B: No 
	Duration of Vacancy 

	Gutters
	
	
	
	6 months or less 
	
	A

	Walls
	
	
	
	6-12 months
	
	B

	Windows/doors
	
	
	
	1-2 years
	
	C

	Structural stability 
	
	
	Impact on surrounding neighbourhood
	
	2-5 years
	
	D

	Key: A: Good B: Fair C: Bad
	
	Serious 
	A
	
	5-10 years
	
	E

	
	
	Poor
	B
	
	More than 10 years
	
	F

	
	
	
	Average
	C
	
	Was access gained?
	
	G

	Construction Date
	
	Nil 
	D
	
	If so, how? 
	

	Pre 1919
	A
	
	
	
	
	
	
	
	
	

	1919- 1945
	B
	
	
	
	
	
	
	
	
	
	
	

	1646- 1964 
	C
	
	Optional Comments 
	
	

	Post 1964
	D
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Description if Required: 
	
	
	
	Source(s) of information on vacancy:
	

	
	
	
	
	Council Tax 

EH Records/files 

Land Registry

Other 

	
	
	
	
	

	
	
	
	
	

	
	
	Likely Ownership 
	
	
	
	
	
	
	
	
	
	

	
	
	Privately owned 
	A
	
	Notes for photo’s: 

	Survey Building
	
	Local authority
	B
	
	

	Flat in block
	A
	
	Housing Association
	C
	
	

	Flat above commercial
	B
	
	Unknown
	D
	
	

	Detached house
	C
	
	Other
	E
	
	Photo 1 ID:

	Semi detached house
	D
	
	Date of last land registry check
	
	
	
	
	
	
	
	
	
	

	End terrace house
	E
	
	
	
	Photo 2 ID:

	Mid terrace house
	F
	
	
	
	
	
	
	
	
	
	
	
	


Empty Homes Scoring Matrix 

Address .................................................................................... 

Date confirmed empty: _____________- Date assessed: ___________________

	Criteria 
	Classification 
	Score 
	Flare Score

	Property Type 
	Flat over commercial/Purpose built flat 

Semi Detached 

Terraced 

Detached 
	5

10

15

-
	5 

10

15 

20

	Location 
	Prominent site (main road) 

Situated on ‘Gateway’, regeneration or deprivation area

Both 
	 10

20

-
	10 

20

30

	Time Vacant 
	Less than 6 months 

6-12 months 

12-24 months 

24-36 months 

36+ months 
	0

5

10

15

20
	5 

10 

15 

20

25

	Management Standard 
	Securely Managed  

Enforcement action (for each action) 

Poor management 

Land Charges 

More than one of above
	0

5

20

10

-
	5

20

20

20

50

	Owner Contact
	No response (for each no response)
No reliable address for owner 

No firm plans for bringing the property back into use 

No confirmed funding in place to bring the property back into use

More than one of above
	10

5

10

10

-
	5

10

10

10

35

	Future Potential
	(Future potential units of accommodation.)

Low 

Medium 

High 
	5

-

-

-
	-

5

10

20

	Total Score 
	
	


	Property hard-file check (if a file exists)
	

	Flare check (history, no of attempts to contact by EH)
	

	Planning Applications check (owner contact, plans for use)
	

	Building Control check (owner contact, plans for use)
	

	Check GI mapping (deprivation indices)
	

	Land Registry search request sent (ownership) 
	

	Land Charges enquiry (charges) 
	

	Land Registry search returned  (RFI)
	

	Council Tax check (duration of vacancy)
	

	Site visit: ‘Vacant Property Visit Record’ completed
	

	Scoring Matrix
	


